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CIRCULAR

Please find enclosed herewith the detailed guidelines issued by the Govt. of

NCT of Delhi vide
02.07.2025 regarding c
Ex-India private visits
necessary action.

Encl : As above.

Office Memorandum No.F.8/24/2022/5.1/2310-2316 dated
onsolidated instructions for grant of permission/approval for
of officers/officials which are self-explanatory for further

(NAVEEN KUMAR BUDHIRAJA)

ASSISTANT REGISTRAR, ESTT. (N.T.)

No.F.1(6)(32)/2023/Estt.(NT)/ Dated the?- Tuly, 2025

Copy forwarded to the following for information and necessary action please:-
1. OSD to Hon’ble Vice Chancellor, GGSIP University.
2. All Dean(s)/Director(s)/Branch Head(s), GGSIP University (Dwarka and East

Campus).

CoE-I & II, Examin

280 Sy o i G

11. Guard File.

Horticulture Depart
Sanitation Department, GGSIP University.

Assistant Registrar, |Office of the VC's Secretariat, GGSIP University.

. HAssistant Registrar, Office of the Registrar, GGSIP University.

10. Project Director, UITS with request to upload the Order on University website.

CoF, Finance and Accounts, GGSIP University.

Superintending Engineer, UND, GGSIP University.

Ejifn Division, GGSIP University.

ent, GGSIP University.

B S
(NAVEEN BUDHIRAJA)
ASSISTANT REGISTRAR, ESTT. N )
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI

SER|
D}

No. F. 8/24/2022/S8.1/ &

Sup: Consolideted insiy
visits of officers/ao
This iz in centinu
earlier OM No. F.B/24/2
OM No. F.8/24/2022/8.1

2. Hon’ble Lt. Govern
for grant of permission/s

VICES DEPARTMENT (SERVICES-I BRANCH)
cLHI SECRETARIAT, 57 LEVEL, ‘B’ WING,

I.P. ESTATE, NEW DELHI - 110002.
(https:/ /services.delhi.gov.in)

20~ 3¢ Dated: © 9‘/03709—0%—‘

OFFICE MEMORANDUM

rections for grant cof permission/approval for Ex-India private
fiicinis under Gowt, of NCT of Delbi.

uton to instructioas/guidelines issued by Services Department’s
022/8.1/3690-3605 dated 20,12.2024 and partial modification of
255-239 dated 20.01.2025.

or, Delhi 13 pleased to order the following delegation to Authorities
\pproval for Ex-India private visits of Officers/ Officials of Govt. of

NCT of Dethi:
S.No. Category of Officers Competent Authority
\//1.’ All India Sefvice Officers (IAS/IPS/IFS), | Hon'ble Lt Governor/

DANICS/DANIPS| officers and HoDs  of | Chancellor
Departments/Organizations under GNCT of Delhi,
Vice Chancellors of Universities,
MS/MD/Director{DHS)/Director(DFW)/Heads  of
Medical Instructions ete.

2. All organised cadres like Tesching. Health, | As decided and delegated by
Accounts, Sterographers, D53, 1T, Pirnnng eic the respective cadre

| controiling authority

g Croup TR & B c‘f’_:;}_“-"’:_;j j—";f" w1 (hief Secretary
cadre/other than orgenised cadre wrlel variou 5
Departroents/organization |

4. tiroup B & O officials ilon Gassted) o ex | Admiristrefive Secretary of
cadre;other thar orgenised cadre under various cengerned Depactment
Departments/organizations.

3. The respective Cadre Controlling Authority of organised cadres, as mentioned at

S.No.2, are requested to
with respect to Competen
visits of Officers/Officials

4. Further, it has bee
important field assignmen
officers have projected ex
with the normnal expendity
and tantamount fto conc
propasals may ke recomn

take appropriate decision & issue separate Office Memorandum,
t Authorities for grant of permission/approval for Ex-India private
of their cadre.

n observed in the past that several requests of officers holding
ts for private foreign visits have been received. In several cases, the
penditure involving travel and stay which do not commensuralte
ire even of domastic visits, The unrealistic projections are baffling
salinert of facts, Sewsle Lt Govermor, has dssired that such
il cirevn epaction, giving das consideration to

3T 5% e W
lended wiLth care

dosa mor froarny as g impact the Beld sesignments,

current assigoment of offiders se that i i
5. It has also been noliced that wost of such preposels are recéivad in the last morent

and pressnted as a fait acq

also been observed that in

time but after processing |
stage for seeking the appz

romal fur sesking approval of Competent Authoricy. Besides, it has
several instances, the officers nad applied for Tx-India visit well in
he requests of the officers, the proposals are received at a belated

oval for grant of Ex-India permission/Cadre/Vigilance Clearance.

At a belated stage, the proposals are submitted as a fait accompli whereas such requests

requires consideration in
might also put the officers

the right perspective. Further, non-approval of such proposals

to hardships. W
o g

s
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of

5.

7.

L

iv.

Encl. As sbove,

No. F. 8/24/2022/S.1) -3/
Copy for information and ne
1. Al ACS/Pr. Secretaries/Secretaries/HoDs

2

Copy for information ta:-

preposals with proper ver
does not amount to a falz¢

Hon’ble Lt. Governgr

Keeping in view abpve observa
NCT of Delhi may carefully
proceed to foreign visit on
these instructions to the n

proposed visit,

Expenditure: Details of estimatod 1oal
the dependent family

should be given hea
travel and purpose s
DoPT vide their 0
Attached).

Vigilance Stetus: The leave

vigilance status of tH

prescribed by DoPT vide their OM F.Ne, 11013 /08/2¢

Relevant rules/instn
of Delhi from time to
of officers under Govt

ification aad +
declararinm i

private affairs on the following points and also
ptice of all the concerned officers/officials for strict compliance:-

Time Period; Proposal of private forei
submitted for consideration of Compe

has desired thiy o cars should be

aoeg

talcen whije forwarding such
swents of expenditure involved so that it
1L way,

bong, all the ACSs/Pr. Secretaries/HODs of Govt. of
examine the request of officers/officials seeking permission to

requested to bring

gn visits in respect of officers/officials should be
tent Authority concerned one month prior to the

iztic projection of expenditure in respect of all
members feavefing with the officers fofficials on the foreign visit
-wise fLe. Trove! -’_?"_~:=Lt~rimg_,-'.?,?c‘?.gir:g/‘u’ISAfMis«c; ete. The period of
o souree of funds must be mentioned in the format prescribed by
M O FNo. 110 L/ U8 /2015 Batt A-TIT dated 27/07/2015 (Copy

Sanctioning Authonty should carefully examine the

e officers/eflicials concerned and £l up the details in the format
15-Estt.A-III dated 27/07/2015.

ictions/guidelines issued by Govt. of India as well as Govt. of NCT
time shall be applied for processing the proposals of foreign visits
. of NCT of Delhi.

Instructions/Guidelines regarding processing the proposals of Foreign Visits of Qfficers

are also available on
Grievances and
http:/ /dopteirculars.

the websits of Government of India, Ministry of Personnel, Public
Pension, Department of Personnel & Training at
aic.an/CircularSearch.asox. '

All the departments/organizations under Govi. of NCT of Dellii are further advised that

all proposals of private foreipzn yisiig
submitted fOr prior donsidas Wi annroy

relerence to MHa, GO or the

Officers are zdvised
Authority.

of officers pousted i Gove of NOT of Dielhi be
Al of Compeiznt Authority before making a
dimistry for seeking vigilance Clearance ete.
deicetz ondy after the approval of Competent

(6500 Blacly il 4

to book fheir

(Dr. Ajay. ar Bisht)
Special Secretary (Services)

D—-2%/4 Dated: D&!D?‘[ 20 35

cessary action to: N A
of Departments/Organizations/ Local

Bodies/Public Undertakings under Govt. of NCT of Delhi.

Section Officer {Co-ord.}, Se

to uplead this OM on

vices Department, Govt. of NCT of Delhi with the direction
pebuite of Sarvizes Departroent, GNCTD.

2%

1, Pr. Secretary to Lt. Gopernor of Delhy,
Secretary to Chief E\!Ei:;[

All Secretaries to Mird
Staff Officer to Chief Sgeretayy,

Guard File.

atar, GNTY of el
pter ol GHOT

GNC

W

o

AN

-
(Dr. Ajay Kumas-Brsif]

Special Secretary (Services)
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1.Na. 11013/7/2004-
Estt(A) di the 12
September, 2008

2.No. 11013/7/2004-
Estc(A) dtthe 152
December, 2004

3. No. 110137872000
Estt(A) dithe 7%
November, 2000

. 4.No.11013/7/94-
Estt(A) dt the 16%
May, 1994

M

ubject: Requireme
going abro

SR

Undersigned
margin and to say

F.No. 11013/8/2015-Estt.A-LlI
Government of India

nistry of Persenasl, Public Grievances and Pensions

Depart aent of versonrel & Training
{fsrablishunert Division]

North Block, New Delhi - 110001
Dated July 27", 2015

nt of taking priar permission for leaving station/ headquarters for
ad while on leave. ’

is directed to refer to the Office Memorandum mentioned in the
that as per the existing instructions, when Government servant

applies for leave for going abroad on a private visit, separately prior permission of the

Competent authori

by for such visit is also required. While granting such permission,

many factors are required to be kept in view, For sxample, permission may be denied in

the interast of secu

fity. Individuais f2cing investigation/inguiry on serious charges, who

may try to evade apprehension 2y gclice avthevities, o facing the inquiry, may also not

be permitted to lea

v the country On ihs other hand, i is also dasirable that requests of

Government servants for such permissicy ave deale with expeditiously.

2. Keeping the ahjwe in view, It has bezn decided that requests for permission for
private visits abroad may be procassed in the attached formats. As clarified vide the OM
dated 1% Septembdr, 2008, the compatant authority for granting permission will be as
per instructions issued by the Cadre Authority/administrative Ministry/Department. In
the absence of any such instructions, it is the leave sanctioning authority. In case due to
specific nature of wark in a Department, administrative exigencies, or some adverse
factors against the Government servant etc, it is not expedient to grant permission to
the Government servant, such decision for refusal should not be taken below the level of
Head of Department. It may be ensuizd ihat the decisions are conveyed to the

Government serva
authority: Any lag
Covernment serva
faiiure on the pay
Government empl

ts within 21 days of receipt of complete application to the competent
unae in the azpplication chould be brought to the notice of the
ht within one waek of the receipt of the application. In the event of
t of the cemuetent avthority to communicate its decision to the
pyae concarned with 21 days of receipt of the application, the

employez cancerned shall be free to avgume that permission has been granted to him.

i3. If in case sume
;work handled by
Department

i
H

To

modifications acs covsioerad necessary duc to specialised nature of
any organisation, changes may be made with the approval of this

[M(Rao)

Under Secretary to the Government of India

The Secretaries of All Ministries/bepartments
(as per the standard list)

9/”’7’/ =
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No, 11013/8/2015-Estt.A-111 dated 27.07.2015

t/Lok Sabka Sevresavist, New Dealhl.

ublic Servics Covirsission, Now Dethl.

Copy to:
1, President's Secretariat, New Delhi.
2. Vice-President's Secretariat, New Delhi,
3. The Prime Minister's Office, New Dalhi.
4. Cabinet Secretariat, New Delhi.
5. Rajya Sabha Secretari
6. The Comptroller and
7. The Secretary, Union
B. TheSecretary, Staff Salectisn Commiasic s New Del,
O

All attached offices un

10, National Commission for Schedulad

11. National Commissicn

uditor Genaral ¢ ndly, New Delit,
i 71

=%

er tas Ministor of apsannel, Public Crievances and Pensions.
A e R ; Pipilyd
Lastes, New Deihi

For Schedulad vibes, Now Dalhi.

12, National Commission far CBCs, Naw Dalal,

13. Secretary, National Ca

uneil (JCM), 13, Peroze Shan Road, New Dalhi,

14, CVOs of all Ministries/Departments.
15. ADG (M&C), Press Information Bureau, DoP&T

\/1’6. NIC, Department of Pe
same on the website

CCS (Conduct Rules)
17. Hindi Section, DoP&T

rsonnel & Training, North Block, New Delhi (for uploading the
f this Ministry under the Head OMs & Orders—sEstablishment—

\‘ng/.'j

{M. ¥ Rama Rao)

wlor Ssoretary wa the Goverinoent of India




PROFORMA FOR TAKING PRIOY PERMISSION BY

GOVERNMENT SERVANTS 1Mt PRIVATE VISITS ABROAD
Part A — To be filled by the| Government servini applying for visit sbroad
I. Name and Designation

2. Pay

3. Ministry/ Department

4. Passport No.

5. Details of private foreign travels to he undertalen:

2.2 /c_

Period oftravel | Nams &1 %ﬁfﬁﬁﬂ]"3:.‘:?;)':‘:‘.&%“_“  Estiraated Source of funds
counirigs tohe | wxpenditure (travel,
visited | borad, lodging, visa,
E mise., ete.)
fte M
E
!
6. Details of private forgign travel undertaken during the last four years
Period of travel Name of foreign countries Purpose

visited

Signature

Date:
Name and Designation




Part B - To be filled by the Administration

Date:

Whether the Government servant is handling large amounts of government cash.
Whether the Government servant is dealing writh secret/ top secret matters,

Whether any case involving cerious charpee against the Covernment servant is under
investigation (Details)

Whesher the Govainment servens iz oo o Sper

Whether any diseiplindry proseeding crrinal caoe ix rendizg against the Government
servant (Details).

Signature

-A"'\/ Name and Designation

2"2——0/(,



